
  

 
 
 
 
 

The National Center for Missing & Exploited Children 
 
 

Internship Application 
 
 
Thank you for your interest in becoming an intern at the National Center for Missing & Exploited 
Children (NCMEC). Interns contribute substantially to the work of NCMEC, and NCMEC’s staff work 
closely with interns to make the experience as rewarding as possible. 
 
NCMEC is a private, nonprofit organization, mandated by the United States (U.S.) Congress and works in 
cooperation with the U.S. Department of Justice through their Office of Juvenile Justice and Delinquency 
Prevention. It is a vital resource for law-enforcement agencies throughout the country in the search for 
missing children and quest for child protection. Since its creation in 1984, NCMEC has worked with law-
enforcement agencies on more than 148,160 missing-child cases resulting in the recovery of more than 
132,300 children. 
 
NCMEC’s staff is composed of dedicated professionals with many years of experience in relevant areas. 
As the workload of NCMEC continues to grow and resources are continually being stretched, the 
contributions of interns are extremely important. NCMEC interns who share the same belief in our goals 
help to make the success stories happen. 
 
 



  

What are the Requirements to Intern at NCMEC? 
The nature of NCMEC’s activities require that interns 
• be able to work at NCMEC’s headquarters located at 699 Prince Street, Alexandria, Virginia 22314 or 

at one of our branch offices  
• work during normal business hours (Monday through Friday, 9am to 5pm) 
• be available to work between eight (8) and 12 weeks, at minimum, 20 hours per week, during the 

Fall, Spring, or Summer semesters 
• undergo initial and periodic background checks 
• have completed at least two years of undergraduate studies (or working toward a Master’s or Juris 

Doctorate degree, depending on position) 
 
Where Could I Fit In? 
There are a variety of internship positions for undergraduate and graduate students. A complete, detailed 
listing of available positions is accessible on our web site, www.missingkids.com. 
 
How Do I Apply? 
An application form is enclosed. Please carefully complete the form and attach a Statement of Purpose, 
your current résumé, and official or unofficial transcripts, (and writing sample, if applicable), and return 
them to us either by mail or fax. Your interest in NCMEC is very much appreciated, and we look forward 
to helping you find a rewarding and fulfilling experience. 
 
Should you need additional information, please visit our web site at www.missingkids.com under “How 
Can I Help?” or contact the internship coordinator at the National Center for Missing & Exploited 
Children at interns@ncmec.org 
 
Send to   Internship Coordinator 

National Center for Missing & Exploited Children 
Charles B. Wang International Children’s Building 
699 Prince Street 
Alexandria, VA  22314-3175 
 

Fax to   571.482.3390 
 
Applications must be received by the application deadline; July 31 for Fall semester, December 1 for 
Spring semester, and March1 for Summer semester. 
 
What about housing and transportation? 
NCMEC does not provide housing for interns nor do we provide a stipend to cover living expenses. 
NCMEC does, however, pay for public transportation costs associated with commuting to and from work 
or daily parking fees for days worked. 
 
 
 
 



  

The National Center for Missing & Exploited Children Intern Application 
 
I. Administrative Information 
 
Personal  
 
Name _______________________________________________________________________________ 
  last    first   middle initial 
    
Permanent Address ___________________________ City _____________________________________ 
 
State _____________ Zip Code _________________ Telephone ________________________________ 
 
E-mail Address ________________________________ 
 
School/Local Address ___________________________ City ___________________________________ 
 
State _____________ Zip Code _________________ Telephone ________________________________ 
 
 
Emergency Contact 
  
Name ______________________________________ Relationship ______________________________ 
 
Daytime Telephone ___________________________ Evening Telephone _________________________ 
 
Address (if different from above) _________________________________________________________  
 
City _______________________________________ State _____________ Zip Code _______________ 
 
 
Most Recent Employer  
 
Company/Organization Name ____________________________________________________________ 
 
Address ___________________________ City ______________________________________________ 
 
State _____________ Zip Code _________________ Telephone ________________________________ 
 
Supervisor Name _____________________________________ Start Date ________ End Date _______ 
 
Duties and responsibilities _______________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 

 
 
 



  

 
Educational Background  
 
High School _____________________  City and State __________________________________ 
      
Graduation Date __________________  Activities _____________________________________  
    
College    City and State  Dates Attended  Major 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Expected Date of Graduation       
 
Graduate or Trade School(s) City and State  Dates Attended  Major 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Expected Date of Graduation     
 
 
Previous Internship(s)/Work Experience – Please list two of your most recent intern/work experiences. 
 
1. Company/Organization Name __________________________________________________________ 
 
Address ____________________________________ City _____________________________________ 
 
State _____________ Zip Code _________________ Telephone ________________________________ 
 
Supervisor Name _____________________________________ Start Date ________ End Date _______ 
 
Duties and responsibilities _______________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
2. Company/Organization Name __________________________________________________________ 
 
Address ____________________________________ City _____________________________________ 
 
State _____________ Zip Code _________________ Telephone ________________________________ 
 
Supervisor Name _____________________________________ Start Date ________ End Date _______ 
 
Duties and responsibilities _______________________________________________________________ 
 
_____________________________________________________________________________________ 
 



  

 
Semester you are applying for (please circle)  Fall       Spring        Summer        Year _________ 
 
Days and times you are available          
 
Positions Some of our available positions are listed below. Please denote any that you feel would best fit 
your skills and abilities in order of interest. Also please note any other skill(s) you have which may be 
utilized at NCMEC. 
 

__Case Assistant Intern   __International Case Assistant Intern  
__Project ALERT Intern              __Fund-Raising/Development/Marketing Intern 
__International Legal Assistant * ^ __Public Affairs Assistant Intern 
__Legal/Public Policy Assistant* ^ __NetSmartz Assistant Intern 
__Public Relations Video Editor 
__ Case Analysis Intern 
__Forensics Intern 
__Human Resources Intern 
__ Family Advocacy Intern 

*Law students only 
 
Special Skills _________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
 
II. Statement of Purpose, Résumé, and Transcripts 
 
Please compose a two-paragraph, typed statement including information on 

• why you wish to intern at NCMEC 
• your future career goals 
• how an internship at NCMEC would be beneficial to your pursuit of those goals 
• why you are qualified to undertake this position 

 
Please enclose the Statement of Purpose, your current résumé, and all appropriate transcripts with 
this application. 
 
^ Law Students must also submit two (2) writing samples. (an eight to ten page legal memo and a five to 
seven page substantive writing sample from undergraduate or law school courses) 
 



  

III. Integrity 
 
Much of the work at NCMEC involves activities that are confidential. A breach of the trust that has been 
established over the years between NCMEC and its clients could adversely affect the prosecution of a 
case or even the successful recovery of a child. Thus NCMEC requires a background check be made of all 
volunteer applicants. 
 
List two references of people, not related to you, who are familiar with your abilities. Include one work 
reference and one academic reference. Please make your references aware that the intern coordinator at 
NCMEC may contact them. 
 

Name       Relationship      
 
Daytime Telephone      
 
Name       Relationship      
 
Daytime Telephone      
 

 
Have you ever been convicted of a felony?    
 
Have you ever been accused of any crimes involving a child?    
 
If you answered yes to either of the above questions, please explain in detail on this page. Use the reverse 
side of this page and/or additional pages if necessary. 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
By signing the statement below, you certify that the information you supplied is true and correct to the 
best of your knowledge. 
 
I understand and consent to NCMEC’s policy that all interns and volunteers undergo a criminal 
background check upon selection as an intern or volunteer, and that background checks will be made 
periodically on me throughout my affiliation with NCMEC. Further, I agree to maintain the 
confidentiality of NCMEC’s information including its clients, and I understand that a breach of this 
agreement could be detrimental to the recovery of a child and/or the prosecution of a case involving a 
missing or exploited child. 
 
 
Date of Birth ____________________________  
 
Social Security # ________________________   
 
Printed Name ___________________________ 

Place of Birth ________________________ 
 
Date _______________________________ 
 
Signature ___________________________

 



  

IV. Intern Agreement 
 
 We appreciate your interest in becoming an intern at NCMEC and look forward to working 
together to improve the lives of children. As a nonprofit organization, much of our success also depends 
on our ability to have exclusive use of any publications or other work you may create for the benefit of 
NCMEC while you are interning. Our ability to control the information and work done for the benefit of 
NCMEC helps us protect our name and enhance our effectiveness as advocates for children. That is why 
we are asking you to read and sign this agreement. 
 
1. You hereby acknowledge NCMEC to be the sole, exclusive, and perpetual owner of any ideas, 

concepts, plans, creations, or work products (collectively the “Works”) produced for NCMEC, 
which ownership shall entitle NCMEC, among other things, to all rights, title, and interest in and 
to the copyright of the Works and all reproductions thereof, including the right to transform, alter, 
or adapt the Works and to create derivative works thereof. You and NCMEC expressly agree that 
the Works shall be considered a “work made-for-hire” as that term is used in the United States 
copyright law. To the extent that you may be deemed to have any right, title, or interest in the 
Works under the United States or foreign law, you hereby assign to NCMEC. In addition you 
hereby waive any so-called “moral rights” with respect to the Works. 

 
 You agree that you shall not reproduce or authorize reproduction, publication, or use of the 

Works without the prior written consent of NCMEC. 
 
2. You may request of NCMEC the right to make limited reproduction, at your own expense, of the 

Works for noncommercial use consistent with NCMEC’s mission, but NCMEC shall have 
absolute discretion whether or not to accede to your request and exercise of such discretion shall 
not be questioned by you before any court or tribunal whatsoever. In the event that such 
permission is granted, NCMEC will charge no fee for the use of the Works. 

 
3. You warrant and represent that the Works will be original and created by you, that publication 

and use thereof will not infringe any copyright or any other right of any person or entity or be 
otherwise unlawful. You agree to indemnify and hold harmless NCMEC and its licensees from 
any claim, damage, loss, or expense (including reasonable attorney’s fees) arising out of any of 
the foregoing warranties or representations. 

 
4. This agreement shall constitute the entire agreement between you and NCMEC, and may be 

altered only by subsequent written agreement. The laws of the State of Virginia shall govern this 
agreement. 

 
If the foregoing terms are acceptable to you, please indicate by signing and returning this agreement with 
the rest of your application. Make sure you retain a copy of the signed agreement for your own records. 
 
 
Signed, Accepted, and Agreed        Date _______________ 
 
 
 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


